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Employment Notice

Caritas Development Institute (CDI) invites applications from the eligible candidates (men and

women) for the position of Faculty Member (Training).

Details of the Position and Required Qualifications

Key Responsibilities

Job Title: Faculty Member (Training)

Post: One

Age: Maximum 32 years as on 01 January, 2026
Educational Qualification: At least Masters in
Statistics, Social ~Science Development Studies,
Economics and Sociology.

Job Requirements:

— Minimum four years professional experience in the

Responsibility is to develop high quality
training material, curriculum, training
coordination, training need assessment,
training facilitation and logistic support, etc.
S/he is responsible for training facilitation in
CDI and outside Dhaka.

Regular update of training materials methods
and apply during training facilitation.

similar position in any reputed organizations. — Assist to identify contemporary training

— The position requires to the candidates who got issues, develop training materials & Module.
training in the area of Training of Trainers (ToT), | _ Prepare training report and documentation of
Advocacy, Value Chain, Climate Change, Research training files.

Methodology, Kobo Toolbox, ~Gender —and | _ jg expected to spend approximately 50% of
Development, RBM, Effective Monitoring Process, his/ her work time in the field.

Development Management, Strategic Planning & | _ Perform other duties as required.
Management and Disaster Management and others | _ Salary: Tk. 35,000/~ (consolidated) per
contempor.a}'y 1ssues. . L . month during probationary period. For truly
— Strong facilitation and presentation skill in training. deserving candidate salary is negotiable.
— Computer operations, particularly in MS Word, | _ jop 1ocation: The position is based at CDI,

Excel, Power Point and multimedia. Dhaka but will require frequent field visit.
— Excellent  interpersonal,  organizational  and

Communication skill.
— Have knowledge on Safeguarding, Gender based
violence and Child Protection.

Selected candidate will be appointed initially for six months probationary period. Upon successful
completion of the probationary period, appointment may be confirmed according to the existing pay
scale and service rules of the organization. After confirmation long-term benefits such as provident
fund, gratuity, insurance, health care and compensation scheme will be admissible.

Eligible and interested candidates with requisite qualifications are invited to apply with a letter of
intent (no more than one page) along with a complete CV with details of two referees and a cover
letter, two passport size photographs and attested copies of all educational and experience certificates
to the following address: Director, Caritas Development Institute (CDI), 2, Outer Circular Road,
Shantibagh Dhaka-1217 or e-mail: cdi@caritascdi.org by the 30" November 2025. Women
candidates are especially encouraged to apply. Only short-listed candidates will be invited for
interview. Incomplete applications will not be considered. The organization reserves the right to reject
any application or to cancel or postpone the recruitment process for any reason whatsoever. Personal
contact will be treated as disqualification for the post. The staffs of Caritas Bangladesh, Trust offices
and Project offices may apply through proper authority.
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il Died On: 28" November 2005 in
T e p
& :w] Dhaka and Buried in Satkhira.
TF FEE ¥, | Mommy,
#ifé @F =@ | Two decades have passed since you left us, yet your
O35 Wy (AtF, | love continues to bloom in our hearts.
9T O AcE | Though your physical presence is gone, your spirit
surrounds us-in our thoughts, our prayers, and the
e AT |
ﬁT"FﬂUfTC‘T L‘li‘ values you instilled in us.
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RFEE AR We miss your voice, your warmth, and your unwavering
) ) strength.
Upg atEai T
% e You were our guiding light, and even now, we feel your
> > | gentle hand leading us forward.
(A i We believe you are embraced by the Heavenly Father,
RIPS) Wqﬁ’ reunited with Daddy, watching over us with love.
affefo ik May your soul rest in eternal peace. With love and
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o af$ «f | your children, Sons-in-law, Daughters-in-law &
ORI O Rl | Grandchildren's.
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LAMB - Employment Opportunity

LAMB is a well-run major mission Hospital, Community Health Development, Training and
Research organization. Services cover more than 6.3 million people in North West Bangladesh.
There is a vacancy for the following regular position based at LAMB Hospital, Parbatipur, Dinajpur.

Position: Internal Auditor Post: 2 (Male/Female)

Job Summary: The Internal Auditor is responsible for planning, executing and reporting on operational,
financial regulatory and compliance related audits of LAMB departments and projects including
government compliance, under the direction of the Finance Director (or Executive Director in his/her
absence). Review and examine data, looking for patterns and identifying shortages and loss. Report in
English, findings, conclusions and/or recommendations for improvements of processes and procedures
(based on policy and best practice) to management of department and projects. Improve LAMB operations
through recommendations for bringing systematic and disciplined approaches to the effectiveness of risk
management and control processes. Provide support whenever needed or as required by the Finance
Director and the Executive Director.

Essential Requirements: Master’s degree in Finance or Accounting. CACC registered auditor will be
given preference. At least 3 to 5 years working experience in internal auditing or over 10 years’
experience with multiple donors or projects. Good understanding and training on various kinds of
Government laws/ regulations such as VAT and Tax, income tax, etc. Ability to scrutinize large amounts
of data and to compile detailed reports. High attention to detail and excellent analytical skills. Preference
will be given with external auditing experience in a creditable audit firm in Bangladesh. A wvalid
motorcycle driving license is required. Willingness to travel and stay overnight in field centres as required

Age: Maximum 45 Years.

Salary: Minimum Tk. 30,000 per month Gross or equivalent to approximately Tk. 4,18,484 per annum,
inclusive of all benefits. The remuneration package includes a provident fund, festival allowance once per
year, medical benefits, critical illness and death benefits, and recreation.

Job Location: Parbatipur, Dinajpur.

Qualified candidates are requested to apply with a cover letter along with an updated CV (mentioning two
references name), all educational & experience certificates, NID and recent passport size photograph to the HR
Department, LAMB, P.O. Parbatipur, Dinajpur-5250, Bangladesh; alternatively, email to
hrjobs@lambproject.org; Please mention the position name on top of the envelope or with the subject line of
the email.

Application Deadline: 23 November 2025.
N.B. Only shortlisted candidates will be notified. Any kind of persuasion will be considered as disqualified.
“Potential woman candidates are strongly encouraged to apply”
LAMB authority holds the right to accept or reject any or all applications without giving any reasons.
LAMB is a smoke- free organization.

“At LAMB we are committed to zero tolerance of the abuse or exploitation of children and
vulnerable adults.”

Follow us: [Jbdictseem  Linkedf  www.ambproject.org
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