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Ref. # CCCUL/HRD/CE0/2025-2026/38 Date: 29 July, 2025

@ JOB OPPORTUNITY

The Christian Cooperative Credit Union Limited, Dhaka is looking for a young, energetic, dynamic and self-motivated experienced
“Officer” for Accounts Department.

Key Job Responsibilities:
e Maintain all books of accounts, register, ledger and Journal etc. following accounting standard and accounting principles
and policies of the organization.
e Preparation of financial statements and necessary reports periodically as required by the management.
o Ensure accounting accuracy in all transactions.
e Preparation of annual budget, forecast cash flow, review and evaluation for cost optimization.
e Confirm compliance of organization policy, Companies Act 1994, Income Tax rules, VAT rules and other related laws.
o Ensure all necessary tax & vat deduction from various sources & deposit with appropriate govt. authority within the time
limit including Submission of VAT returns, reports and documentation.
o Liaise with the TAX department and advise on TAX and VAT planning.
o Advise on TAX & VAT planning within current legislation to enable them to minimize tax liabilities.
e Prepare different project related financial statements (income statement, balance sheet & cash flow statement etc.) for
project profile, business plan, feasibility study etc.
o  Provide timely and accurate analysis of Budgets, Financial Reports and Financial Trends in order to assist the Management
in taking decisions accordingly.
Design financial strategies for maximizing revenue, profitability & liquidity.
Maintain liaison with Banks/financial institutions and other external stake holders regarding financial issues.
Analyze costs, variable contributions and the organization’s actual performance compared to the business plans.
Prepare flowcharts and diagrams showing prior, current and projected revenues and expenditures to provide a basis for
comparison and evaluation.
Reconcile bank statements and ensure financial accuracy.
e Process monthly payroll accurately and on time and maintain and update employee payroll records in the accounting
system.

Educational Requirements:
e Masters in Accounting/ Finance from any reputed University.
e Relevant Professional Degree (CA / CMA) will get advantage.

Experience Requirements:
e Minimum 3 to 5 years in the relevant field particularly dealing with Project Accounts and VAT & Tax related issues.
Candidates having experience in Banking/Financial Institutions will get preferences.
o The applicants should have experience in the following area(s):
e Project Accounts, Tax (VAT/ Income Tax), Internal Audit, Strategic Planning etc.

Additional Requirements:
o  Age Maximum 40 Years.
e Male/Female both can apply.
o Strong Team building and leadership skills.
o Ability to work under pressure and meet deadlines.
o Should have a high level of written and oral communication skills.
¢ Sound knowledge on computer literacy (MS Office, especially Excel, Accounting Software like Quick Books etc.).
¢ Have knowledge and skill of Fixed Assets and Inventory Management.
Compensation & Other Benefits: As per organization policy
Employment Category: Regular - if age is below 35 years; Contractual - if age exceeds 35 years, (Full time)

Application Procedures: Address:
Qualified candidates are requested to send their completed CV along Chief Executive Officer
with all a forwarding letter, copies of educational & training | The Christian Co-operative Credit Union Limited,
certificates, 02 copies of passport size photographs and send to the Dhaka
mentioned address by 16™ August, 2025. Rev. Fr. Charles J. Young Bhaban, 173/1/A Tejturi

Bazar, Tejgaon, Dhaka — 1215, Tel: 9123764, 9139901-2
http://www.cccul.com/

Michael John Gomes
Secretary - The CCCU Ltd., Dhaka
The position applied for should be written on top right corner.
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Ref. # CCCUL/HRD/CE0/2025-2026/39 Date: 29 July, 2025

@ JOB OPPORTUNITY

The Christian Cooperative Credit Union Limited, Dhaka is seeking a highly organized and detail-oriented Supply Chain &
Procurement Officer to manage procurement operations, vendor relationships, inventory, and logistics. The ideal candidate will play
a key role in ensuring the smooth operation of our supply chain processes while optimizing costs and maintaining the highest standards
of quality and efficiency.

Key Job Responsibilities:
o Plan, manage, and coordinate all procurement and supply chain activities.
o Source and negotiate with reliable vendors and suppliers.
o Evaluate supplier performance based on quality standards, delivery time, and price.
o Ensure timely procurement of materials and services according to project and production timelines.
o Maintain accurate records of purchases, pricing, invoices, and other important data.
o Oversee inventory management and ensure optimal stock levels.
o Collaborate with internal departments to forecast demand and manage supply risks.
o Ensure compliance with company policies, as well as relevant laws and regulations.
o Prepare reports and forecasts for senior management on procurement and supply chain metrics.

Educational Requirements:
o Master’s/Bachelor’s degree in Supply Chain Management, Business Administration, Logistics, or a related field.

Experience Requirements:

o Minimum 3 to 5 years in the relevant field. Candidates having experience in Banking/Financial Institutions will get
preferences.

o Experience with import/export regulations and customs clearance is an advantage.
o Knowledge of sustainable procurement practices.

Additional Requirements:
o Age Maximum 35 Years.
o Only males are allowed to apply.
o Solid understanding of procurement procedures, sourcing strategies, and inventory control.
o Strong analytical and negotiation skills.
o Excellent communication and interpersonal abilities.
o Ability to work independently and under pressure in a fast-paced environment.
o Strong Team building and leadership skills.
o Ability to work under pressure and meet deadlines.
o Should have a high level of written and oral communication skills.
o Proficiency in MS Office and supply chain management software (e.g., SAP, Oracle, etc.).
o Have knowledge and skill of Fixed Assets and Inventory Management.

Compensation & Other Benefits: As per organization policy
Employment Category: Regular (Full time)

Application Procedures: Address:
Qualified candidates are requested to send their completed CV along Chief Executive Officer
with all a forwarding letter, copies of educational & training | The Christian Co-operative Credit Union Limited,
certificates, 02 copies of passport size photographs and send to the Dhaka
mentioned address by 16™ August, 2025. Rev. Fr. Charles J. Young Bhaban, 173/1/A Tejturi Bazar,

Tejgaon, Dhaka — 1215, Tel: 9123764, 9139901-2

Z http://www.cccul.com/

Michael John Gomes
Secretary - The CCCU Ltd., Dhaka

The position applied for should be written on top right corner.
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