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The Christian Cooperative Credit Union Ltd., Dhaka
Rev. Fr. Charles J. Young Bhaban, 173/1/A, East Tejturibazar, Tejgaon, Dhaka-1215
Tel: 9123764, 9139901-2, 58152640, 58153316, Fax: 9143079
E-mail: cccu.ltd@gmail.com, Website: www.cccul.com
Online News:dhakacreditnews.com, Online TV:dctvbd.com

Ref. # CCCUL/HRD/CEQ/2024-2025/1179 JOB OPPORTUNITY Date: 24 June, 2025

The Christian Cooperative Credit Union Limited, Dhaka is looking for an energetic, self-motivated and visionary
Manager for Admin & Human Resource Development Department.

Position: Manager, Admin & HRD
Duty Station: Head Office with frequent visit to Service Centers, Projects and Site Offices

Key Job Responsibilities:

» Supervise all day-to-day activities of Admin & HR operations.

* Develop, Update and implement HR Policy, Strategies and initiatives aligned with the overall organizational strategy.
» Bridge management and employee relations by addressing demands, grievances or other issues.

» Manpower Forecasting, Planning and managing overall Human Resource Requirement.

* Manage the recruitment and selection process of whole organization and Projects.

* Support current and future growth of the organization through development, engagement, motivation and preservation
of human capital.

Nurture a positive working environment and promote cultural engagement.

Oversee and manage a performance appraisal system that drives high performance.

KPI Setting and Implementation.

Maintain pay plan and benefits program.

Assess training needs to implement and monitor training programs.

Report to management and provide decision support through HR metrics.

Educational Requirements

* MBA/Masters preferably in Human Resource Management from any reputed university.
* PGD in HRM is a must.

Experience Requirements

* Minimum 15 years of experience in ensuring HR Process and Practices in reputed organization.
* Minimum 08 years’ experience in supervisory role.

* Must have experience in managing minimum 400 employee-based organization.

* The applicants should have experience in the following area(s):

» KPI setting & implementation, HR process automation, Compliance

Additional Requirements

» Age in between 40-55 years.

* Both Male and Female professionals are encouraged to apply.

» Excellent proficiency in MS-Word, MS-Excel, MS-Power Point, Bangla typing (Bijoy 52).

* Good interpersonal skills, excellent teamwork, coordination & proactive attitude, especially with management & employees.
Should be independently motivated and schedule-driven with a proven history of successful coordination and meeting
deadlines and have a flexible schedule.

* Smart and Hardworking.

* Flexible and mature approach with ability to work unsupervised.

Salary: Negotiable

Time of Deployment: Immediate

Employment Status: Full-time

Compensation & Other Benefits: As per organization policy

Application Procedures ' Address:
Qualified candidates are requested to send their completed CV Chief Executive Officer
along with all a forwarding letter, copies of educational & The Christian Co-operative Credit
training certificates, 02 copies of passport size photographs and Union Limited. Dhaka
send to the mentioned address by 10 July, 2025. Rev. Fr. Charles J. Young Bhaban, 173/1/A Tejturi Bazar,
A Tejgaon, Dhaka — 1215, Tel: 9123764, 9139901-2
Michael John Gomes http://www.cccul.com/
Secretary - The CCCU Ltd., Dhaka
The position applied for should be written on top right corner.
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Job Circular

The Metropolitan Christian Co-operative Housing Society Ltd. is looking for qualified candidates with proven
experience in the hotel and hospitality management industry for the following positions. These roles demand leadership,
strategic planning, and a passion, who will be responsible for sales and marketing activities for Neer Resort and Restaurant,
Shantir Neer and Neer Theme Park Project.

SI. No. Position Title Numbel: of Educational & Other Qualifications
Vacancies

e Master's degree in Hospitality Management, Business
Administration.

e 5-10 years of managerial experience managing resort or
restaurant operations.

e Strong understanding of hospitality services including
accommodation, food & beverage, and guest relations

e  Proven leadership and team-building skills.

1 Operation Manager 1 e  Excellent communication and interpersonal abilities

e Manage daily resort functions across all departments,
ensuring smooth service delivery and quality standards.

e Assist in budgeting, monitor expenses, and improve
profitability with cost control strategies.

e Resolve feedback/issues, maintain service excellence, and
enhance guest satisfaction.

e  QGuide staff, conduct reviews, and foster a culture of
teamwork and high service standards.

e  Master's degree in Marketing, Business Administration, or
Hospitality Management

e 5-10 years of proven managerial experience in sales and
marketing, ideally in the hospitality or tourism sector.

e  Strong leadership, communication, and team handling skills.

e  Deep understanding of sales and marketing principles, with

1 a special focus on modern digital trends.

Manager, Sales &

Marketing e Hands-on experience with marketing analytics tools and
Microsoft Office Suite.
e  Creative and strategic thinker with a flair for innovative
campaign development.
e Excellent negotiation, presentation, and relationship
management abilities.
e Bachelor’s degree in Marketing, Business, or Hospitality
Management (Master’s preferred for Asst. Manager).
e  3-5 years of experience in sales and marketing (hospitality
sector preferred).
Asst. Manager/Sr. . Sslgﬁrslg communication, negotiation, and client relationship
3 ]g);fggzzg/ﬁzizgrg’ 3 e Knowledge of digital marketing, social media, and OTA

platforms.
e  Proficient in MS Office; CRM tools experience is a plus.
e  Target-driven, organized, and able to work under pressure.
e  Willing to travel and work flexible hours as needed.
e  Fluent in Bangla and English.
Benefits: Competitive salary, accommodation, meals (if applicable), and other organization benefits.

If you meet the qualifications and interest to join our team, kindly submit your updated CV along with cover letter to
career@mcchsl.org before 15 July 2025 or you may drop your CV to our Head Office - HR Department mentioning the
position.

James D Rozario
Director, Finance and Administration
The Metropolitan Christian Co-operative Housing Society Ltd.
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