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vision of the organization.

Responsibilities

Application Requirements

Post: Deputy Director

Bangladesh Association for Sustainable Development (BASD) is a national NGO, hunting the Deputy
Director. This position is an important role that supports the Executive Director in executing the strategic

e Prepare Concept Notes, Project Proposals & raising fund.

e Establishing and implementing right policies of the Organization.

e Directing, Monitoring and guiding of Microcredit & Development Program.

e Manage day to day operation of the Organization, Provide guidance and support to department heads and staff.

e Ensure compliance with legal requirements and regulations.

e Checking analytical skills of staff of BASD and plan accordingly for capacity building.

e Educate, train, guide and assist staff for taking leadership role and problem solving.
Staff management and look after human resources.

e Communication with GO-NGOs and Networks Nationally and Internationally.

e Represent the organization to external stakeholders, including funders, government. agencies and

community partners for reputation building and fund collection.
o Knowledge of budget development, analyze financial reports and financial management.

Experience: 5 years in management role from renowned NGOs, nonprofit and profit sectors. Proficient in
MS Word, Excel, Power Point and Adobe Photoshop.
Education: Master’s (Preferred — MBA) in Economic, Sociology, Environment, Agriculture.

Salary: Monthly BDT 40,000-45,000.

Please submit a resume, cover letter and list of three professional references, relevant educational and
experience certificates and documents by Post/Courier to the Executive Director, BASD, 110 Monipuripara,
Tejgaon, Dhaka-1215. In your cover letter, please address your relevant qualifications, experience and
why you are interested in this position. Authority only preserves the right to reject this Job Circular any time.

Application Dead Line: 16 February 2025
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