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Career Opportunity

The Young Women’s Christian Association (YWCA) of Bangladesh is a non-profit
voluntary organization working in Bangladesh for the empowerment of women,
youth and children for more than three decades, seeks applications from
qualified candidates for the following position for its National Office.

Position title: Senior Program Officer — Monitoring, Evaluation & Learning (MEL)
Location : YWCA of Bangladesh (Head Quarter), Dhaka,
Number of Position : 01

Major Duties and Responsibilities:

» Contribute to develop and implement a Result Based Monitoring Framework/system;

» Ensure the efficient implementation of the program/project against set objectives;

» Monitor and assess program/project activities and provide feedback to the coordination desk;

» Regularly conduct field visits to monitor program implementation as outlined in the operational
plan;

» Coordinate with other related departments for timely development of monitoring reports, share
feedback and assist in orienting and developing capacity of relevant staffs;

» Collect the stories on the Most Significance Change and document those to tract outcomes;

» Prepare Quarterly Newsletter, reports, minutes and other documents as per organization

requirement;
» Coordinate external evaluation and conduct internal evaluation/assessment as deemed by the
organization;

Educational Qualification: Master’s degree in social science or any other relevant subject from a
recognized university.

Work Experience: Minimum 4-5 years of working experience in monitoring from any development
sector particularly in Women, Youth and Girl child focused project/program.

Additional Work Experience: The candidate should have mandatory experience in the following areas :
» Adequate Knowledge on monitoring in development sector, data analysis and reporting;

Experience in NGO/INGO especially in Gender and Rights-based organization is preferable;

Excellent networking, communication, negotiation and interpersonal skills;

Proactive approach, positive attitude, and commitment to professional integrity;

Computer operating skills — MS Word, Excel, Multimedia presentation etc;

Good command of English and Bangla (especially writing and reporting skills).

Salary and Other Benefits: Salary and other benefits as per Organization policy.

YV VVYVY

Apply Instruction:

If you meet the above requirements, please submit your application along with a cover letter, latest CV with
two references, a recent passport size photo, photocopy of National ID and all academic certificates to:
Human Resource Manager, YWCA of Bangladesh, 3/23, Igbal Road, Mohammadpur, Dhaka-1207. Name of
the position should be mentioned on top left corner of envelope. Or email to: susmita.hr.ywca@gmail.com
Only short listed candidates will be called for interview.

Application Deadline: 28 February, 2025

Ability to work effectively in a fast-paced, deadline-driven environment e

Excellent time management skills and resourcefulness with strong attention to detail We promote competitive
salary, female friendly workplace, outstanding co-workers (who are respectful,professional, unbiased and easy
to work with); equal opportunity that mean equal access to promotion, leadership role or incentive programme.
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