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The Prayer I say the Every Other day

Please, my dear Taskmaster, pull me wholly to where I belong
‘Where in deep silence I may make my decp-breathed utterances
Where my feelings grow evermore strong

Whilst my alter-ego’s disparate gaze, forage and embrace most
wistfully I long.

Yes, Sir I long for her opulent smile,

SlHid

__L_

W‘i{@m RORY wﬁ A,,\mec*namww el@lﬁtﬁl

Y,

The smile without any trace of guile.

Yes, I cherish to be detained in her little prison,

The little prison where in cordial detainment

I can read my own profile.

Sir, you call us all to your own grotesque colosseum.

In great befuddlement, we rather are stuck in the marathon
business of a workaholic an idler.

We fail to aspire to obviate the thrust-on mandate, fairness and
decorum.

Just bustling with Trifle details, our time hums.

Sir, the prayer I say the every other day is simply this one

whereby I try to reach my un-spectacular world,

my divine arbiter, my own Joan.

Please, my dear Taskmaster, pull me wholly to where I belong.
Here. with a thousand others I try to touch your sampan.
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Date: April 01, 2023

Fr. Charles J. Young Foundation is looking for an energetic, self-motivatedand visionary Program
Coordinator for its operations.

Position: Program Coordinator
Duty Station: Head Office with frequent travel to working fields/Site Offices.

Key Job Responsibilities:
Assist in project designing, fund raising and Donor relationship.
Support planning and coordination of a program and its activities.
Ensure implementation of policies and practices.
Schedule program work, oversee daily operations, coordinate the activities of the program and set
priorities for managing the program.
Communicate with clients to identify and define project requirements, scope and objectives
Adhere to budget by monitoring expenses, tracking expenditures/transactions and implementing
cost-saving measures
Supervise project activities and coordinate all team members to keep workflow on track
Organize reporting, plan meetings and provide updates to project Director.
Manage communications through media relations, social media etc.
Evaluate potential problems and technical difficulties and develop solutions to mitigate.
Help build positive relations within the team and external stakeholders.

Educational Requirements
* Masters in Social Science, Development Studies or related field from any reputed university.

Experience Requirements
* Minimum 5 years working experience with Local or International NGOs.
» Atleast 2 years’ experience in supervisory role.

Additional Requirements
* Interpersonal skills, including excellent written and verbal communication
* Ability to prioritize work in an environment with multiple and conflicting interests.
» Excellent proficiency in MS-Word, MS-Excel, MS-Power Point
Ability to work independently with minimum supervision.
Excellent teamwork, coordination & proactive attitude.
Ability to handle complex and confidential information
Should be independently motivated and schedule-driven with a proven history of successful
coordination and meeting deadlines
* Smart and Hardworking.
+ Flexible and mature approach with ability to work unsupervised.

Salary: BDT 40,000 - 45,000 per month

Employment Status: Full-time

Compensation & Other Benefits: As per organization policy (Fr. Charles J. Young Foundation)
Application Procedures: Qualified candidates are requested to send their completed CV along with a
forwarding letter and send to the following address by 20 April 2023.

The position applied for should be written on the top right corner of envelope.

Secretary — Fr. Charles J. Young Foundation
C/O The Christian Co-operative Credit Union Ltd., Dhaka
Rev. Fr. Charles J. Young Bhaban, 173/1/A,Tejturibazar, Tejgaon, Dhaka — 1215.
Tel: 09678771270, 9123764, 9139901-2
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