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NOTRE DAME UNIVERSITY BANGLADESH
CAREER OPPORTUNITY

NDUB is inviting applications from competent and self-motivated individuals to fill up the following positions:

\

Position with educational qualification

Requirement and competencies

* Job Title: Public Relation Officer

* No. of Post: One

* Educational Qualification: Master's Degree preferably in
Public Relations, Mass Communication, Marketing, English
Literature, or related field with minimum CGPA 3.00 all
through from any recognized Universities. Preference will be
given to foreign degree holders.

Salary: Negotiable

Age: Not over 35 years as on the 31st of January 2023.

« Good command in English & Bangla both in writing and
speaking

- Computer skills (MS Word, Excel, Power Point)

- Excellent interpersonal, organizational and communication

skills

- Ability to take initiatives and to prioritize and plan effectively
- A storing knowledge of national and international media

Job Title: Assistant Admin Officer
No. of Post: One
Educational Qualification: Master’s degree with CGPA

Salary: Negotiable

minimum 3.00in any discipline from any recognized Universities.

Age: Not over 35 years of age as on the 31st of January 2023.

+ Microsoft Word, Excel, Access, PowerPoint

« Excellent communication skills for both writing & speaking,
in Bangla & in English

+ Must be able to maintain relationship with different originains
- Experienced individuals are encouraged to apply

Last date of application

28 January 2023

Eligible and interested candidates with required qualifications are invited to apply along with a complete CV with the names of two
referees, two passport size photographs and attested copies of all educational and experience certificates to the Registrar, Notre
Dame University Bangladesh, 2/A, Arambagh, Motijheel, Dhaka 1000, www.ndub.edu.bd, E-mail:info@ndub.edu.bd.

Only short-listed candidates will be called for a written test and interview. Incomplete applications will not be considered and the

Lconcern authority reserves the right to reject any application or to cancel or postpone the recruitment process for any reason whatsoever.J
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