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URGENT EMPLOYMENT NOTICE

Caritas Bangladesh is inviting applications from the eligible candidates (men and women) for an immediate appointment as well
as to prepare a panel list for the position of Head of Education and Child Development (ECD) for its Central Office in Dhaka.
The details of the position including job responsibilities, educational qualification and other qualities /competency required for
the above position are given below for your information:

1. Position : Head of Education and Child Development (ECD)
2. Age : 30 - 45 years (as on 31.07.2022) may be relaxed for the highly experienced candidate.
3. Job Location : Central Office, Dhaka

4. Salary Range : Tk. 80,000/- — 100,000/~ (consolidated) per month during probationary period depending on the
experience and qualifications.

5. Bonus : As per policy of the organization

6. Job Nature :Regular

Education, Experience, Knowledge, Skills and Abilities Requirements
»  The candidate must have a Master’s degree in any discipline from any recognized/reputed university.

»  Minimum 8 years’ relevant experience including minimum 3 years’ experience at managerial level (Education and Child
Development Sector) in the similar job in any reputed NGO/INGOs.

A good understanding of Safeguarding, Child Protection and PSEA (Protection from Sexual Exploitation and Abuse).
MEAL skills and experience.
Ability to contribute to the development of technical proposals on Education and Child Development.

Must have knowledge in MS Windows and MS Office packages (Excel, Word, Power Point), web conferencing applications,
and information management systems.

Strong relationship management skills and the ability to work effectively with stakeholders at all levels.
Strong representation abilities and facilitation skills and strong written and oral command in English/Bangla is required.

VV VYV

Proactive, creative, results-oriented, service-oriented, self-driven and positive to work in a team.

Must be willing and able to travel up to the Regional/Project/Field Offices of CB as per need of the project activities. Travel
in these areas can be physically demanding.

Role and Responsibilities:

e  Responsible for implementation/operation and management of programs/projects of the Education and Child Development
section/cluster.

e Develop concept note and formulate new projects/programs according to the Five Years’ Plan and Strategic Plan of Caritas
through searching and participating in the “Call for Proposal’ and other available funding opportunities.

e  Prepare project budget and FD-6 in consultation with Regional Offices, Accounts Section and Director (Programs).

e  Provide leadership, guidance and technical supports to the staff of Education and Child Development section/cluster for
proper implementation of the project activities complying with Govt. and Donor’s Policies/Guidelines including Caritas
Policies and Guidelines.

e  Ensure timely qualitative reporting to the donor as per Donors’ requirement or ‘Deed of Agreement’ and prepare report for
government bodies, governing bodies of Caritas and Caritas Annual Report.

e  Facilitate/initiate base line survey, mid-term review, impact study, evaluation, research, when necessary.
e  Facilitate monitoring/ control of budget utilization of the Education and Child Development projects.

YV VV V

If you feel you are the right person for the above position, you are invited to apply with a complete CV with the names of’
two referees (not relative) from present and previous employer, two passport size photographs and copies of all educational
and experience certificates including National ID to: Head of HR, Caritas Bangladesh, 2, Outer Circular Road, Shantibagh,

Dhaka-1217 by 30/09/2022. Please note that the candidate who applied earlier for this position following the employment
notice which was published in the bdjobs.com on 04/08/2022 is not required to apply.

Selected candidate for the position of Head of Education and Child Development (ECD) will be appointed initially on probation
for a period of six months. Upon successful completion of the probationary period, appointment may be confirmed according
to the existing pay scale and service rules of the Organization. After confirmation, long term benefits, such as provident fund,
gratuity, insurance, health care and compensation scheme will be applicable.

The candidates who are presently work under Caritas Bangladesh and have the required qualification should apply through
proper channel with approval of the Project/Regional/Central Management.

Only short-listed candidates will be called for written test and Interview. Incomplete applications will not be considered, and the
organization reserves the right to reject any application or to cancel or postpone the recruitment process for any reason whatsoever.
Applicants are requested to visit www.caritasbd.org/ or Facebook: https://www.facebook.com/Caritasbangladesh2016 to
know about Caritas and details of the position.

ANY KIND OF PERSONAL CONTACT AND OR PERSUASION WILL BE TREATED AS THE DISQUALIFICATION OF THE CANDIDATE
Caritas Bangladesh (CB) is committed to recognize the personal dignity and rights of all people we work, especially vulnerable
groups regardless of gender, race, culture and disability and conduct its programs and operations in a manner that is safe for the
children, young people and vulnerable adults it serves. Caritas Bangladesh has zero tolerance towards incidents of violence or
abuse against children or adults, including sexual exploitation or abuse, committed either by employees or other affiliates with
our work. To this aim, we follow recruitment practices according to our safeguarding policies.

Caritas is an equal opportunity employer.

BT bR IR : ARAPT - 08

/RU5/33

faz)



2029 U7 [ 37 M=ol SEem Gsiferes
FC IRFIAT BT fee |

seffrel TtEd FEH @, 1O AR 47

2033-20%9 PO AR fore@c

©)_oqey oy 39 AT Bopees o
OO AN e TR TS 53 CUH |
Y055 BT AN T e 7 ]
Y APACE AR A @F - T P
SITIST | @ THI o7 R RO S
agfe guy fe W T e B
P 2020 | [ore FIRT JeEE JdTe
ST oy e o o Ay 593
fog @ ol z@ ‘@t ewr | i
TRWE @R e qeEm, ot SR
@ YW (A (ST 6ie A (eNl
TR SIRFAT SRS (@ eite
| (oMo FIBRT g I, TR 8
J0aA @3 T AN A KA AT
TS 58 ROITOIR (ST JIPARCE
IR AR @ ARIEE AFR T 2L
IR | SJeFrel IR 9 $0F 69 @,
2029 RFEBIFE oeS R oy 39 Rer
AE AR @ Sfetee] I O O &)
T R efefafay T @3 AT
AGied Tre ©f QA 20 | oI

fog fofv forg e TAw wiE
W|ﬁmdﬁwmzmw
| (T

R M R | o, j
oga A AT TR 5 A T_IOR
fafs fes fae foeim wy 1 (s,
SRR AN T N FIOE 3T R
P TN (A | I T el Aoy
TR e e v o wifsaEeE
IR FACS | (AT TV AT FCF 0,
TIANT 93 SO CRI I AT

L

°Q

o T et B (ot v 9t

(SR I 8 T ATASTTT JeA R
T8 G4 (OINAl FO6] AT T8 FE I
ey, & @@l SiewaTel (SINTMe ACACR?
3feans wIeFliTel wMmAE  Nrema
Afeq AB@ ¢ AW WE vifTe F@ |
FRWMARE W IR@ M@ oo weEma

g /' {,). . o
¢ -V e

A, GANR TN AT (AT (AT Fogudf
O FICR I, AFFR 8 &9 I | 0
PR @ e et (R AR e Fa0R
ST IR LTI T (F, ST (@ T
8 FFAEH AT (I W Sifoeeery
of 2T #{ta | e AN gare (e

LA RO PR deE argpd

O oI T A | T, T i et @ i e @@ TR

“ (112 QIoAf, fR I =T i I SRS

ofil fFiafae | of & uaem STt -39t Ie I I 20S 518?
S & SRCED T Tleh SR FHTEE Ty IS FACS H18?
of 5 @79, @3pualty et fedt 1wy srervaT Fa0ar?

T ofil >ff 741....... ©F @2 v azt 39 |
- (STE WFETS (I 79 AR T 58 (SR G O BITI STy T4 |
- (SR foTem 0T (I 7 AHCE 1, T (oI G 26 71 |
- JOGRA G35 SR, 9F0 bIiteTe, GF(6 fowge, e S GRea sy, Aie-
G A AT DI G |

T SRS IR TR &S IRE ATl U 278 “GTr (AT IS
(R e 8 Sifad f[Tdiae ST Sb ABRT TS R TTSHT 0_R 7S |
“qrT (T Ae” TS ZA TIRFT W3R FIEs (iemrad (eSS (SRt
FETCER 9 I | (7o IIF SRR F4TER ©IT el e 51, Wl
B PN FACS AL T TR |

IT: Sbr ACHIT 0O SR TCORF 032 (T1FT 8 Fei5)
AT Sbr WCBIRE, THeqId, [T © Big 5oy
FI: SRS NI, :8/4, WPV @feFE, Girmeg, BIFt-304

2 T ST &) QAT 199

W Ao
TR Frg T8 eI
(TRIZE: 0595¢-8895Y
05983-38538%

T I TV SQTAIR FAR AT NG ST
ARSI (SR AR APifRes, f& AtaTe FAGeRs
(TIRIZE: 0595¢-899999 (TRIZE: 0393u-Cbu8>8

FII AT IS SATAIZ T A TR e qTR
(TIRIZET: 03b-3brbAubY (TIRIZe: 03933-530008

R0 3/

%Luﬁ]

LD brR RS = AT - 08

Sbr - 38 TR, 2032 BB, @ - 5 SR, 3835 I



o

e,

e -
AT (IS FRGTBIfRIT Swet sietiq 8¢ow

FwE Rfer e o7 ¢ TmE A=
FiFeT @efe O 7o § G674, 2033
Rbitw Sfe-aml ¢ SRANRET A
Af@ werEr AT ofd, 2PERT
T (RS FRISTHIFTRRT STet arpets
8OV YOIIRFF! AT a1 FCACE |

O 4@ | Tl qeE; e o
RIGTHIFTIRT ST ot oI & e
AR A (@ S (@0 (ITRe @2
G (@ A 9R 93 TR e

BB T AR Aok
TV IBHIAATSH (TG FFeAE G
8 POWS TN AR FAEH FRE
RSEIRIET e AFACE (NS
FACT 3 SIF LT SR 0o 2Riifs
OFQ FCIA |

3 CTH¥E R RS fRewiEsT
S A IR A aqr GT6
e g Ko ardar, o
8 FE PRBIF AR ey qArd
I AlfeTe 27 S 8¢©W TOrAIHH |
TP 2 FWIF VT S G, (AT
BT FRISTBIRIT STafet et G
8 F N S FEe | s
e e «w fTge  sawenz

&

|W@W@Wwﬁﬁwﬁw @ eTE T FRGE SkES e GRS B IR F0 LoRIE S SR |

qrifgs agfe wm ¢ e koo
AL TP ST T 2T |
AL TPIE @ NAF oo
Toifgs fore | Aot AT SR
TME @A R @i @@ GoR/e
eIy e e Gk
fifeg o FeIfrel FET | FHET
RS RGBT Swe e 8¢o
JoifERIce wfa {eBar S s
T NRemeR SivE e 9
TFe SaTaNg | ToAwmrr  SIvfe

iRfEel St Sk A
A SR SR @R @ ardar
FACS FCA (T FHCIT (9 FRASTBIfTaT
S AT Srerel Iy e s
T | 93 W e RS eIt
SNE AR Afere e erdar
s BT I o | = O O R v W ()
RS B TRMEER ST
SRR & & RS, TG JMI-
bR «3e [feg «f7@ ¢ oIt (e
CAF g

oTafEes 8 wreifer I | Sy
AT S, JedifFd ¢ Wreema
ToAfgfe STadve 2[ GItY ATH T |
PG *07 AP FHEM 8 FAH
TREIE ol TR NI R
T ReBifTm owe seEe afe
o w8 SETRPT S 4 27 |
A AT LR HCA AT
T AT Aot @F[E (I3

QAR G
SRR SraIdT

At T 0 29 1 g, @ *f =i,
2033 Bm, @R I e v
T P ST T | @3 @A
QI S T 7R G0 AT R
IAMEDE SfSama &=y | S
ffam a7 fUga savend spEba
TR A | 2RI T &3 A
fofy o1 T, Pl (06 TR
2T, @A SAZHC A &G, T

S, AT qfere cika T e, |

TN TS =R

s N, R
@@Lﬂx‘nWb‘Qm T - 08



AT AT 8 BT (AT 2@ toe
@ R TgME SR g
I FE T oF2 Afa o uw
FEF | TN BRI, QAT
A 7w, Srgifee sfmemr e
e offfs eI U@ AR &+
@Bl FE GI0T #1205 7w | fofd S
@rifaes Ifawer ¢ ARSI

@ | REBAT 51T oRE IR (Tl
@efed FAREET TS FlooT
Ffet QU G TRTE FH I
wreng A A0 | TR AN 0T
QAT <1 ST @y “Mgsrr 77, o,
IOl WIT TOF | L@ TR AT
I et drdam sEsEeR
Q| TR IBI, IWE R SR
R TE FE | OO Srardl

o®

NS FFGCQ, e, Qe @@
53 T, ABRHITHT TN FRAT S
JI(E ST ABEF 4T T2 FCET |
A @R 8 @Efae I
OIfeme ANEGe ¥ (AF 1 S
a3 Y Afede e T S T
ST AN FCACR OIS AFAE
Sl@i.asﬂﬂiaﬁ\‘iﬁi\o@\o S

IR wfogice 37 Wt Svatee

WWW@?WWWWW

ST AEr [ 52 SPG 2033 REGrH,
e e o EE i s (a0)

ARBT +E AT FET T 0 [

8o Tv W, CIET U Ferife AR ot |
[E-IRoima A 37 ot Svmifore RIS AR G AR S

TN @A @R TEw o
AAFIBIT ST JMIT & T @A ] |
AR SIS W WA Sl Gl
ARG T @ 3TJY -
SfEco7 JWia FeyfHes T @Afefq |
e o seder feet Ty o q0ET
S emHT ITCR (1T ¢ AR SEPI
RRE R R CER SIS EIMEEISI (6]
T Fe T GFE@ FAE A
APER TR S Ao &
I | AR IR featt Arglos
I @RI GG Reboeare e
AT SBIT ST FT | I
Afqa Rebamr Teefa Wi v

| DI GO NPT AN ¢ AR AE oAz wmm FFET @ T el

B S comaT 7 e @sB ]

T A PeeeR [ ¢ (TTBaa 033 RGFTMIR PGy | Ot sReaifrer seam
BB AIRICwAIte A WM (orEey T M6 ATIORNR ¢ & Gfefe
S AT T T | @ e A% TN | SAWC AR T T
BT STl e B A e AR WM (O G S S ey (ot 2z

ARSIl T 8 MW (S FPoRma
THifgfs, @rfima #fwdt ¢ fofewT crm
O ST SR, 24w 8 ot
wowﬁmww\m
FEV | ATSHA TR (S TLRICTD

| Brbree @ 9T A4 T doo o T

SEema fwEe W Iwie s o
WWW|W§1W.@WQW
Sfefd 3 AoFa MR TR (SEET
GRETE I TE & | G794 TR
T APIETeR 32 HAGEFTR 0%
GFG FA I | 99T B Qe
AL T WO @ Fowe! T
ST AL IS YW I | TN
5 AT QT wrene! THgE

WW\? ﬁf@trﬂwﬁai WWW 2033

M a@?{ ﬁrﬁﬁw‘m 0 1%51— > @WWWWMW
BT @& @ Jonrel 23 Foe ¢ PG FNFe] Fmia TR 1 |
SRS ANCIH [ T TF GR G948 TPT $Fce Al s qfaer
A TS AN A T g Tl AT SO TG AW FEH | A
| TE ARG o Sfef Reng FrEe-FiEem we-m@oe AgreE

gaeife TeE FA I | ISEF I
TR TS SCEHIT = | T T

yoou  HfveRE  TeAfFe  fare
TfCORIMA ATF R TF A(ooRE

ya-gama ifeg T ¢ Fre g

Emmuﬁl

LB bR RS : AT - 08

St - X8 GIHFA, 0% FBRT, © - 5 A&, 3835 T



0

Sy ffeg e g w@w 1 g
GG FETHR I, AR K 8 FET
et ot e Ty fafeg
g fame fees woa (reara w2
T =Y | FMIF ST 3 W2 wfwers

T | fof wfeqame ewitd I @
Ifemre F WHTag AEHE SIT T
G5 FeeT Fol e @9 g iR I
AR fE @ AT PG, IATOR
@GR M TR ARG O [Ig Pl
| @I TOR Torife Imiw qEw

R0 (@ ot et sTeme sifiqiae oy
T @ ST B IR 7] FA
AT ICT | AE TA-RATACE  TATeT
R NG o AN el s

IAATCICAT &) JMI TGN M Sa[ A

3

b
i

| Iz T

| et AT qre ey e i IUeRe] O (T ¢ o s |

AREEE 6 T
afscana TS

I @rerRar [ o =&l 8 SeRp
ol T RGN WeEies Wife Ty
Forigh et s |

9 GTEYT B9 (@Hha fes @ =G
AT B TR AT
QAT QBT QTAITC o =t
S FH GF L 7@ | TS ooy
FE AT JBA QAR T

TV e e e, e gt
ofest YfE o, S ot At
MRCET IT @ Aw 5 | 447 @
oo wisfigw siwee el Anfer Gk
@ T o0 Eai AL “Jrobrael e |

e @eifie o@ Ie e afs
@l 8 SERP SEE q3R ARRIER
TR A TSR A @R Rt
nfiem f[fey Seem T 90T 40 |

firerr smfet 2¢ q=d e afedt FEw
W Jore G | AR AT
Toifge fee Mier snfacm s
T, wie 12 @ edfs ffip ¢ Frba
qefer i, =N g 5k e T
T e | TR T WKs $eifge
foree JrET B AR W
TS A @ERG, AWEToF [FT7F
s e @wiie, o (@ fend
G s st Gt e eige |
TS NI @ LA AT |

SO GOTR! TG ACAT AT B
OGS Mo = CIarsii
(GFFTE FETSRE QTS ¢ et “Anfiem
AfedT T A A ForFAT G
TSI | A TS AR FCI
(ST TR RIFIH | TSI LI
TR @ISR TEE T S T AT |
PR AREE ARt @ e
(GFEB | eers, befs AT WPCS,
fofpermere g fial “mfeet < gy
TS A N AR PG AT
BT T

R33N B NEBATART @F-wowbe Rl f&:

(FiPre: 055 BB @RE: M - 0d00), BIfF: 3¢.0¢.205) SN: So/ob/2088

OfFaT/>0/033

So¥ fE Iy Forw Reafe
(> TR 2030 7B - vo G 2033 BRT 8 § TEAIZ 203> BB - wo T 2033 B6)

QERIT ARRET TS T AT -AGATIAG W SIAST Sy ST FCOZ (T, TERI2T JB MFBARADT (FI-eaee cienaf fog

G SoT A T TS AT wo GIBTT 2033 B @IS S FFTT ST FIB R Ty SNfBeea foiett M6 et s
TS A | FFIE 0BT (AT IFF ALIET T T @FEGHT SN 5o | o FAR-ToTnd foes foier st 9% w9t f&te ==
@3 [l /afstavtaa e T2 A SofFe (@A MRl ST eE @ AFAwies F9 o= [RUIsitd Sy 40 062 |

TrarE:
T) TS 1ol A <A @ o ez, W5 Easif A, wreR ¢ FAR AS SrerE, oikE A3 A 8 @A
<) SRS IO ST et At @ Tt #{fe ;o) Foreifed e I54y;

: 8. ISl WIfT IPNAT T ATFleTe ACEG A 8
S, oF AfEE ARe T FRREEA (1, SN @ SpTaet; - N

- o o~ < i 5 .
3. R ST FHGET o7 AR efStane Ao @. A QZCelR AT FANT e @R Ao s T afsram
©. 030-3) 8 0%3-3% T TR AT fgad o0, Tgoim ¢

(o1l 8 STV
Af STV ALTEABANS SIwe; b, o BT ST (ot @ S

Sy I
) [fdy; <) =GR g (T4 51 Sq@ SRS Tt/ S &ITaey) o) 4F7Am Selsi @ STT==T i |
(R:g: TR & T SBIN SEICd 3% T 1)
497 8 WIORIR-
A
(sl PERfECTm)
SR TAE, FFA oA
Rerg gBay: TR WZ] 2003, G109 (STIF (AR S Al (LT A S (I NG TN TR AF  FAAT- W1yl ST T
e AT T T 2R A TS SR HALHIF T FACS ARCET A7 |
SR (SR AN SR, TP, CIGIPIFAGI AT TR SR, SR, BT, (GRRII/Carsif, T forg
S ¢ Arefar (o @re / AfNfow e Twm-mem

2/90/3

ez " 2 YRR -
Q@LmeQW HATT - 98



R

U 7 B F-TAET @F s JefT &, vt

THE CHRISTIAN CO-OPERATIVE CREDIT UNION LTD., DHAKA
(% 2 svee ¥s @feg 7-83/5vey/ Estd. 1955, Regd. No. 42/1958)

JOB OPPORTUNITY

The Christian Cooperative Credit Union Limited, Dhaka is looking for an energetic, self-motivated and visionary
Manager for its Admin & Human Resource Development Department.
Position: Manager, Admin & HRD
Duty Station: Head Office with frequent visit to Service Centers, Projects and Site Offices
Key Job Responsibilities:

Supervise all day to day activities of Admin & HR operations.

e Develop, Update and implement HR Policy, Strategies and initiatives aligned with the overall

organizational strategy.
Bridge management and employee relations by addressing demands, grievances or other issues.
Manpower Forecasting, Planning and managing overall Human Resource Requirement.
Manage the recruitment and selection process of whole organization and Projects.
Support current and future growth of the organization through development, engagement, motivation and
preservation of human capital.
Nurture a positive working environment and promote cultural engagement.
Oversee and manage a performance appraisal system that drives high performance.
KPI Setting and Implementing.
Maintain pay plan and benefits program.
Assess training needs to implement and monitor training programs.
Report to management and provide decision support through HR metrics.

Educational Requirements

e MBA/BBA preferably in Human Resource Management from any reputed university.
e PGD in HRM is a must.

Experience Requirements

At least 10 years’ HR Process and Practice experience in reputed organization
Minimum 05 years’ experience in supervisory role.

Must have experience in managing minimum 200 employee-based organizations.
The applicants should have experience in the following area(s):

KPI setting & implementation, HR process automation, Compliance

Additional Requirements

e Age maximum 45 years.
e Both Male and Female professionals are encouraged to apply.
e Excellent proficiency in MS-Word, MS-Excel, MS-Power Point, Bangla typing (Bijoy 52).
e Good interpersonal skills, excellent teamwork, coordination & proactive attitude, especially with
management & employees.
e  Should be independently motivated and schedule-driven with a proven history of successful coordination
and meeting deadlines and have a flexible schedule.
e  Smart and Hardworking.
e Flexible and mature approach with ability to work unsupervised.
Salary: Negotiable
Time of Deployment: Immediate
Employment Status: Full-time

Compensation & Other Benefits: As per organization policy

Application Procedures: Qualified candidates are requested to send their completed CV along with a forwarding
letter and send to the following address by 30™ September, 2022.

The position applied for should be written on the top right corner of envelope.
The Chief Executive Officer

4
The Christian Co-operative Credit Union Ltd. - Dhaka g
Rev. Fr. Charles J. Young Bhaban, 173/1/A, Tejturibazar, Tejgaon, Dhaka — 1215. 2
Tel: 09678771270, 9123764, 9139901-2 §
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THE CHRISTIAN CO-OPERATIVE CREDIT UNION LTD., DHAKA
(Zf® ¢ svee Ys @fes F2-83/55¢y/ Estd. 1955, Regd. No. 42/1958)
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