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Caritas Dhaka Region

A Nationa] Organization of the Catholic Bishops® Conference
of Bangladesh for Social Welfare and Human Development

Rl

.

Address: 1/C-1/D, Pallabi, Section-12, Mirpur, Dhaka-1216, ‘Tel: +880-2-9007279, E-mail: cdrgen.dro@caritasbd.org, Website: www.caritasbd.org
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Position: IT Officer, Vacancy: 01:

Responsibilities:

*  Give support to management by performing IT related works as per requirements.
Software & Hardware maintenance & User support.

Supervising the ERP (Enterprise Resource Planning) management soft-ware.

Good working knowledge of windows and Linux environment.

Computer Hardware (PC Assembling, Troubleshooting).

Ability to work after duty hours at emergency support.

Provide configuration and troubleshooting support for all hardware and software.
Monitor IT network system to maintain smooth/uninterrupted operations including LAN / WAN.
Configure and maintain Cisco and Microtek Router

Ensure data backup system is maintained while administering disaster recovery plan.
Support on maintain office facilities and support to the Admin dept.& Service Centres.
Education Requirements: Minimum B.SC. in Computer Science/Engineering.

Additional Qualification:

e Age 28 to 35 years

e Proper knowledge about website up-dating and soft-ware developing.

* Keeping well communication with the clients through mobile SMS and social media.

e The applicants should have experience in the following business area(s)

Bank/Credit Union/ Financial Organization.

*  Should have possessed good interpersonal and communication skills.

Experience: 3 Years in relevant field. Salary: Negotiable, Benefits: As per Morning Star CCUL’s service rules.
Gender: Only males are allowed to apply, Job Type: Full Time, Job location: Dhaka & Gazipur

L] L] L[] L] L] (] L] L] L[] L] L]

Applications should be submitted within 24 February 2022 with full CV and a photograph through following email.

el/e8/3033

Selected applicants will be called for the interview.
CEO
The Morning Star Co-operative Credit Union Ltd.
mstarfwc@yahoo.com
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"I am the resurrection, I am the life, he who believes in me, even if he dies, he shall live forever.”
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