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Ref.#FCJYF/Sec/2022/1/59                                                     Date: 24 January, 2022Ref.#FCJYF/Sec/2022/1/59                                                     Date: 24 January, 2022Ref.#FCJYF/Sec/2022/1/59                                                     Date: 24 January, 2022

JOB OPPORTUNITY
Fr. Charles J Young Foundation is looking for energetic & self-motivated professional as mentioned below:
Posit ion: Admin & Finance Officer
Key Job Responsibil it ies: 
-  Ensure  smooth implementa tion of  overa l l Admin & finance  task  of  the  Foundat ion
- Ensure proper communication channel
- Ensure Proper asset management, tracking and numbering 
- Ensure maintaining human resources records, fi lling, appraisals etc.
- Ensure vouchering, recording and fi lling
- Keep close contact with the Treasurer of the Foundation, Finance and HR 

Educational Requirements: 
- Minimum Bachelor’s degree in Accounting from any recognized University.
Additional Requirements:
- Age maximum 35 years
- Minimum 03 years’ experiences in this specifi c job; NGO experience is preferred
- Clear Understanding on project fi nancial management & accounting
- Good knowledge and skills in forecasting and budgeting
- Ability to work under stressful condition and adaptive to local culture and situation
- Good command in Bangla and English Project Proposal writing
- Excellent profi ciency in MS-Word, Excel and MS-Project
- Work well in team oriented environment and have good people’s skill
Salary : Negotiable / Compensation & Other Benefi ts: As per organization policy
Time of Deployment: Immediate
Workstation : Fr. Charles J Young Foundation located in Dhaka
Employment Status : Full-time
Application Procedure: Qualifi ed candidates are requested to send their completed CV along with a forwarding letter and send to the following address by 05thFebruary, 2022. 

The position applied for shouldbe written on top right corner of envelop.
The Executive Director

Fr. Charles J Young Foundation
                                              Rev. Fr. Charles J. Young Bhaban, 173/1/A Tejturi Bazar, Tejgaon, Dhaka – 1215, Tel: +8801321169700

Dominic Ranjan Purufi cation
Executive Director   
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Fr. Charles J Young Foundation is looking for energetic & self-motivated students for conducting a baseline survey for the foundation as mentioned below:

Position:Enumerator / Employment Tenure: 90 days
Requisites: 
-  Minimum educational qualifi cation: HSC
- Age range: 18- 30 years.
- Sex: Male / Female.
- To be locally hired from survey areas (Bhawal area, Atharogram area and Dhaka central area)
- Have previous experience in data collection using mobile device.
- Committed to serve data collection in remote areas.
- Committed to stay at local areas during survey training and fi led data collection.
Remuneration: BDT 600/- per day
Position:Supervisor / Employment Tenure: 90 days
Requisites: 
- Minimum educational qualifi cation: Bachelor’s Degree 
- Age range: 25 - 35 years.
- Sex: Male / Female.
- To be locally hired from survey areas (Bhawal area, Atharogram area and Dhaka central area).
- Have previous experience in fi eld supervision & data collection.
- Able to help & support to enumerator to collect data using mobile device.
- Able to use Android Applications.
- Committed to help data enumerator at any situation.
- Committed to work in remote areas beyond time.
- Committed to stay at local areas during survey training and fi led data collection.
Remuneration: BDT 800/- per day
Time of Deployment: Immediate for both positions

Application Procedures: Qualifi ed candidates are requested to send their completed CV along with a forwarding letter and send to the 
following address by 05th February, 2022.

Dominic Ranjan Purufi cation
Executive Director
Dominic Ranjan Purufi cationDominic Ranjan Purufi cation

The position applied for should be written on top right corner of envelop.
The Executive Director 

Fr. Charles J Young Foundation
Rev. Fr. Charles J. Young Bhaban, 173/1/A Tejturi Bazar, Tejgaon, Dhaka – 1215,  Tel: +8801321169700






