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ARE YOU IN TROUBLES WITH TAX & VAT ??
B TEP IV OUR OFFICE OR CALLUS FOR SOLUTION ) oo

1. We are one and only full-fledged Christian Accounting Firm that you can trust.
2. We are a Group of Experts to solve your any Financial & Regulatory issues.

3. If you have any doubt of our expertise, then try once free of charge.

4. We are committed to solve your Financial & Regulatory problems at lower cost.
5. We count each cent of Business. So, we entertain whatever the job, small or big.

BOTLEROO & ASSOCIATES OFFICE ADDRESS
Cost & Management Accountants Suite # 337 (3rd. Floor)
Certified Financial Cosultant (Canada) Bt Home Centre
Income Tax Practitiooner (NBR) 74/B/1, Green Road
VAT Consultant (NBR) Dhaka - 1215

JONES A. BOTLEROO, FCMA
Principal & CEO

Botleroo & Associates

Mob : 01714063300, 01827685258
E-mail : botleroo.jones@gmail.com
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World

JOB CIRCULAR FOR
AN ASSET & CASH MANAGEMENT OFFICER

World Concern Bangladesh, an International Non-Government Organization has micro-finance
programs, education programs, health program, disaster preparedness program and capacity
building and organizational development program both in rural and urban areas. We are searching
an energetic, experienced & potential candidate for its Country Office at Dhaka:

Name of Position: Asset and Cash Management Officer

Purpose: Guided by World Concern’s global strategic plan, the Asset & Cash Management Officer
(ACMO) will assist the Finance Manager and Accountant in making sure that all financial systems
and procedures which relate to asset and cash management are compliant with the organization,
donors and government standards & practices.

REQUIRED EDUCATION, SKILLS & EXPERIENCE:

1. Understand, articulate and support WCB vision, mission, core identity and values

2. Minimum B.com with second class in all examinations.M.com/MBA (Accounts/Finance) or
equivalentwill be treated as an added advantage.

3. At least 3-year experience in Asset & Cash Management, Accounting, Finance or related

field.

4. Knowledge of Bangladesh’s Accounting, Finance & Banking practices, requirements and
standards

5. Demonstrate ability to read, write and speak English.

6. Working knowledge of accounting software packages and Microsoft Office.

7. Must have problem solving capabilities; be able to work independently while staying
aligned with the culture and strategic direction of the organization.

8. Work efficiently and professionally with a variety of personality types.

9. Available for at least a two year commitment.

Job Location: World Concern Bangladesh, Country Office (Dhaka)
Working Conditions:

1. Office set-up with business hours from 8§ am to 4 pm without any formal lunch break.
Working days are from Sunday through Thursday. S/He may require to work beyond these
hours in any emergency situations.

2. This position is based in Dhaka but may requires frequent travel to different offices in
Bangladesh.

3. Urban living conditions with exposure at times to challenging living conditions.

Candidates should apply with a full resume with two recent professional references, 02 copies of
passport size photograph, copies of National ID Card and Copies of all academic & experience
certificates.

Age:25-30 years. Salary Range: Negotiable depending on the education and experience of the
candidate. Other Benefits: As per Organizational Policy after Confirmation.

Application Procedures: Only Female candidates are requested to apply to the
followingaddress:The Officer In charge, World Concern Bangladesh, 12/8 Igbal Road,
Mohammadpur, Dhaka-1207. Or send your CV to wcbeohrd@gmail.com on or before September
25,2021.

concern
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