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VACANCY ANNOUNCEMENT

SIL International Bngladesh

SIL, an international, faith-based NGO helps ethnic language communities to achieve their development goals with global
innovations invites applications from the interested and eligible candidates for the following position:

Position: Project Leader- SOMPRITI —SIL International Bangladesh (1 position, Dhaka Based)

Job Nature: Fulltime.

Summary

The Project Leader is responsible to lead, guide and management support of project’s staffs to ensure the implementation of
project activities maintain the organizational standards. He/she will be responsible for the overall direction, coordination,
implementation, execution, control and completion of project ensuring consistency with SIL BD’s strategy, commitments and
goals. Establish effective working relationship, adequate communication and networking with relevant stakeholders, GOs,
NGOs, INGOs, local NGOs, UN agencies, and other civil society groups to achieve project goal through collaborative efforts.

Essential Job Functions

» Forecasts Plan, manages issues, risks, and changes using appropriate and agreed upon processes and tools established
within the Project Management Office.

+ Develop strategic relationship with internal/external stakeholders; GO/NGOs, UN Agencies, and Civil Society Organizations

« Facilitates surveys, meetings, Project Reviews and provides information for audits, status reports, and Executive review meetings.

+ Yearly budget, details implementation plan, and operational strategy are in place and approved in line with SIL operations strategy.

+ 100% community representation ensured in need assessment, planning, implementation, and monitoring and evaluation process.

+ Responsible project phase out, transition or extension made according to the schedule.

+ Appropriate security measures are ensured for personal safety and security of staff and resources according to the organizational policy.

+ Provided support for the project staffs and facilitators understanding to the organizations guiding principles, mission
statements and project directions, goals etc.

+ Monthly, quarterly, semi-annual, annual and other program and financial reports prepared and in placed and documented in
time aligning with project design and donor requirement

Additional Job Functions

Maintains a positive and productive work environment for the team; identifying and resolving interpersonal issues
Provides input to performance appraisal on the project activities for participating team players

Provides direction and guidance to other project team players across multiple teams as appropriate

Minimum Requirements and Qualifications

a. Education: Master’s in Development studies, Social welfare, Social Science or a related discipline

b. Training requirements: Project Management certification preferred, survey tools

c. Technical Skills: Knowledge of Word, Excel, MS Project

d. Job experience: At least 4 years of experience in a Project Management role with a strong background in team development.
Knowledge and SKkills:

* Good understanding and knowledge on the Ethno linguistic groups, their culture, needs and rights

* Knowledge of program planning and budgeting

* Decision making and problem solving skills

* Good time management skills

* Ability to work in a team

* Ability to supervise others, including mentoring and coaching

* Strong facilitation skills; communicates effectively with the business to identify needs and evaluate alternative solutions as required.
* Knowledge on current development and emergence issues

* Good understanding in Monitoring and Evaluation process and tools.

* Proven management and leadership ability

* Good communication and networking skill

* Good proficiency in English & Bengali, both written and verbal

* Competent in using MS Word, MS Excel, SPSS and PowerPoint presentation

* Good report writing and documentation ability

Salary: Negotiable

Apply Instruction:

If you are interested and meet the criteria, please send your application to HR Manager with your Curriculum Vitae including
a Passport size photograph at SIL International-Bangladesh, House 974 (6th floor), Road 15, Avenue 2, Mirpur DOHS,
Dhaka 1216 or email to bangladesh_hr@sil.org on or before February 27, 2020. Please write the name of the position in
the subject head in your email or top on the envelope. Only short listed candidates will be called for interview. Any personal
persuasion/contact will be treated disqualified.

For further details of the organization, please visit our official website: http://www.silbangladesh.org/
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